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Spring  2006  Registration  and  Final  Exam  Schedule 


Registration 


Nov  14  M 

Nov  15  T 

Nov  16  W 

Nov  17  R 


Nov  18  - Jan  13 


Current  and  readmitted  Fourth-Year  Students  and  Paralegal  only 
Current  and  readmitted  Third-Year  Students  and  above 
Current  and  readmitted  Second-Year  Students  and  above 
Current  and  readmitted  First- Year  Students  and  above 
All  current,  readmitted  and  ne\w  students  for  Spring  Courses 


In-person  Registration  Hours:  M-R 


8:30  am  - 4:30  pm 
8:30  am  - 12:00  pm 


In-person  Registration  Hours  are  extended  to  6:15  pm  on  January  12, 17  and  18. 


Telephone  Registration  is  available  Nov  21 -Dec  22,  and  Jan  3 for  Spring  Courses. 
Call  (816)  501-2410  between  10:00  am  and  3:00  pm  CT. 


Graduate  Students  may  register  on  any  of  the  dates  and  times  above.  Contact  your  graduate  advisor  or  the  department  for  further  details. 


Spring  2006  Academic  Calendar 


2005 

Feb  13 

Credit  for  Prior  Learning  Statement  of 
Intent  due  in  Academic  Affairs  Office 

Nov  14-18 

Registration  begins  for  current  and 
readmitted  students: 

Mon  -Thu  8:30am  - 4:30pm 
Fri  8:30am  - 12:00pm 

Feb  28 

Graduation  application  due  in  Registration 
Office  for  June  and  August  2006  candi- 
dates who  do  not  wish  to  participate  in 
May  2006  ceremony.  A late  fee  is  charged 

Monday  - Graduate,  Fourth  Year  and 

after  this  date. 

Paralegal  Certificate  students 
Tuesday  - Third  Year  & above 

Mar  6 

Academic  advising  for  Summer  and  Fall 

Wednesday  - Second  Year  & above 
Thursday  - First  Year,  ILCP  and  above 

2006  begins 

Friday  - open  registration  begins 

Mar  11  -19 

Spring  Break  - no  traditional  classes 

Nov  21 

Phone-in  and  new  student  registration 
begins 

Mar  16 

MBA  Winter  Trimester  ends 

Mar  27 

MBA  Spring  Trimester  begins 

Dec  16 

End  of  fall  semester 

Apr  3 - 7 

Registration  begins  for  Summer  and 

Dec  23  - Jan  2 

Holiday  break  - Avila  closed  except 
MBA  classes  begin  on  Jan.  2nd 

Fall  2006 

Apr  7 

Last  day  to  change  to  audit  or  drop  for 

2006 

semester  long  day  and  evening  courses 

Jan  2 

MBA  Winter  Trimester  begins 

Apr  22 

New  Student  Registration  Day 

Jan  3 

Avila  Advantage  Spring  Semester  begins 

Apr  24 

Avila  Advantage  Summer  Semester  begins 

Jan  16 

Martin  Luther  King,  Jr.  Day  - Avila  closed 

May  8 - 11 

Final  exam  week 

Jan  17 

Day/Evening  (traditional)  classes  begin 

May  12 

Traditional  Spring  term  ends 

Jan  23 

Last  day  to  register,  add  classes  or  change 
sections,  8:30am  - 4:30pm 

May  13 

Commencement 

May  12 

Residence  halls  close 

Jan  23 

Last  day  to  choose  credit/no  credit  grade 
option;  last  day  to  receive  100%  refund 

May  29 

Memorial  Day  - Avila  closed 

Jan  27 

Last  day  to  change  an  incomplete  grade  (1) 

Jun  5 

Traditional  Summer  Semester  begins 

from  Fall  2005  session 

Jun  8 

MBA  Spring  Trimester  ends 

Jan  27 

Weekend  Intensive  (traditional)  classes 
begin 

Jun  23 

Last  day  to  change  “1"  grade  from 
Traditional  Spring  Semester 

Jan  28 

Saturday  (traditional)  classes  begin 

Feb  3 

Last  day  to  submit  verification  of 
"Conference  Regarding  Grade”  form  to 
appeal  a grade  received  in  Fall  2005 
(due  in  Academic  Affairs  Office) 

Please  note  dates  are  subject  to  change. 

Admission  and  Advising 


Undergraduate  Admission 
and  Enroilment 


New  and  Former  Avila  Students 

Undergraduate  students  who  are  new 
to  Avila  or  former  Avila  students  who 
have  not  been  enrolled  for  the  last  two 
consecutive  terms  must  apply  for 
admission/readmission  through  the 
Office  of  Admission.  Contact  the 
Office  of  Admission  directly  at  (816) 
501-2400  or  800-GO-AVILA  to  request 
an  application  for  admission  and 
financial  aid  or  additional  information. 
Visit  www.Avila.edu  for  an  on-line 
application  for  admission  and  financial 
aid.  We  encourage  you  to  complete 
your  application  for  admissions  and 
financial  aid  as  early  as  possible  to 
maximize  your  opportunities  for 
receiving  financial  aid  awards.  To 
apply  for  financial  aid,  you  must  com- 
plete a FAFSA  (Free  Application  for 
Federal  Student  Aid)  financial  aid  form 
for  the  academic  year  when  you  plan 
to  enroll.  When  you  apply,  be  sure  to 
indicate  Avila’s  FAFSA  code  #002449 
as  the  institutional  code  for  Avila  in 
Section  H of  the  FAFSA.  Once  stu- 
dents are  admitted  or  re-admitted, 
they  follow  the  same  registration 
process  as  continuing  students. 


Advising  Policy 


Academic  advising  is  required  for  all 
undergraduate,  graduate  and  certifica- 
tion students  before  registration  for 
each  semester.  Advising  is  by 
appointment  only. 

See  the  Academic  Calendar  for  advis- 
ing dates. 

Additional  advising  by  appointment 
only. 

Once  admitted,  you  must  make  an 
appointment  to  meet  with  your  faculty 
advisor  to  select  courses.  To  call  an 
advisor  directly,  use  the  numbers 
below.  If  your  advisor  is  temporarily 
unavailable  due  to  absence  or  illness, 
contact  the  appropriate 
College/School/Program  office  for 
assistance. 


Undergraduate  Advisors 


Advisors  are  listed  below  by  major. 
Where  more  than  one  advisor  is  list- 
ed, letters  corresponding  to  the  first 
letter  of  the  student’s  last  name  are 
used  to  identify  the  appropriate  advi- 
sor. All  phone  numbers  below  are 
(816)  501-XXXX  format. 

Accounting 

Advising  appointments  for  all  first  year 
and  new  transfer  students  who  have 
declared  an  Accounting  major  are  with 
Doris  Frede  (3725) 

Only  third  semester  (and  beyond)  stu- 
dents who  have  declared  an 
Accounting  major  meet  with  advisors 
as  indicated  below: 


A-H Doris  Frede  (3725) 

l-Z Bonnie  Givens  (3795) 


Anthropology  ..Dona  Neuman  (3648) 
(minor  only) 

Art 

All  new  Art  majors  ..Susan  Lawlor(3762) 

Art  Education Marci  Aylward  (3659) 

Pre-Art  Therapy  ....Marci  Aylward  (3659) 

Graphic  Design: 

A-L  Susan  Lawlor  (3762) 

M-Z Joyce  Moore  (3657) 

Biochemistry  Linda  Cleveland  (3790) 

Biology Steve  Daggett  (3654) 

Business  related  majors 

Advising  appointments  for  all  first  year 
and  new  transfer  students  who  have 
declared  a business  related  major  and 
for  continuing  students  who  have  not 
officially  declared  a business  related 
major  are  with  Doris  Frede  (3725). 

Business  Administration 


A-K  Joe  Haimowitz  (3656) 

L-R  Brian  Buckler  (3723) 

S-Z Robert  Gay  (3724) 


Business  Administration 
(minor) Doris  Frede  (3725) 

Business  Education 

A-H  Reulan  Levin  (2431) 

l-Z Sue  McCalley  (2433) 

Chemistry Linda  Cleveland  (3790) 

Communication 

A-C Dotty  Hamilton  (3646) 

D-J Kasey  Riley  (2404) 

K-R Ben  Meade  (3746) 

S-Z Joe  Snorgrass  (2494) 

Computer  Science 

A-M  Pat  Kopp  (3791) 

N-Z Ron  McCleary  (3794) 

Dance  (minor  only) 

A-L Charlene  Gould  (2411) 

M-Z Robert  Foulk  (2405) 

Elementary  Education 

A-L Laura  Sloan  (3663) 

M-Z Karen  Garber-Miller  (3667) 


English  Nancy  Cervetti  (3652) 

Finance Robert  Gay  (2724) 

General 

Management  Richard  Woodall  (3720) 

History 

A-L Sherry  Schirmer  (3645) 

M-Z Jeffrey  Myers  (3649) 

Information  Science 

A-M  Pat  Kopp  (3791) 

N-Z  Ron  McLeary  (3794) 

International 

Business  Richard  Woodall  (3720) 

Marketing Brian  Buckler  (3723) 

Mathematics Kathleen  Roy  (3786) 

(minor  only) 


Mathematics  Education 

(requires  two  advisors) 

Kathleen  Roy  (3786) 
and  one  of  the  following: 


A-H  Reulan  Levin  (2431) 

l-Z Sue  McCalley  (2433) 


Please  note:  advisors  are  subject  to  change.  Students  have  primary  responsibility  for  their  academic  progress. 
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Admission  and  Advising 


Medical 

Technology Larry  Sullivan  (3655) 

Middle  School  Education 

A-H  Reulan  Levin  (2431) 

l-Z Sue  McCalley  (2433) 

Music  and  Musical 

Theatre Amity  Bryson  (3651) 

Nursing 

Current  students  admitted  prior  to 
Summer  2005 


A-D  & L Martha  Blackman  (2403) 

E-H  & M Lonna  Been  (3688) 

l-K  & N Michele  Hinds  (3687) 

P-Z  & O Janet  Reagor  (3682) 

All  students  admitted 

Summer  2005  or  after 

A-D Martha  Blackman  (2403) 

E-H  Lonna  Boen  (3688) 

l-M  Michele  Hinds  (3687) 

N-R  Elaine  Skoch  (3638) 

S-Z  Janet  Reagor  (3682) 


Paralegal  Studies 

Advising  appointments  for  all  first  year 
and  transfer  students  who  have 
declared  a Paralegal  major  and  for 
continuing  students  who  have  not  offi- 
cially declared  a major  are  with  Doris 
Frede  (3725). 

Only  third  semester  (and  beyond)  stu- 
dents who  have  declared  a Paralegal 
major  or  certificate  meet  with  Judy 
Gibbs  (3644). 

Philosophy  ....Sr.  Ruth  Stuckel  (2407) 
(minor  only) 


Political 

Science Susan  Hutchison  (3647) 

Prehealth 

Professions  Larry  Sullivan  (3655) 


Pre-Law Susan  Hutchison  (3647) 

Psychology 

A-L  Maria  Hunt  (2447) 

M-Z Gina  Staves  (3664) 

Radiologic  Science 

BS  Program Carole  Hillestad 

(3624) 

RT  Degree 

Completion Stephanie  Whisler 

(3787) 

Religious 

Studies Mary  Hynes  (3684) 

Secondary  Education  (minor) 
Requires  an  advisor  below  for  the 
minor  and  an  advisor  for  your  major 
(see  appropriate  major) 


A-H  Reulan  Levin  (2431) 

l-Z Sue  McCalley  (2433) 


Social  IVor/f.. Susan  Hutchison  (3647) 

Sociology David  Wissmann  (3643) 

Special  Education  ..Fred  Geer  (3669) 

Sports  Science Jodi  Courts  (3714) 

Theatre 

BFA  Acting/Directing/Producing 


A-L 

..Charlene  Gould  (2411) 

M-Z 

Robert  Foulk  (2405) 

BFA  Musical 

Theatre 

Amity  Bryson  (3651) 

BFA  Technical 

Theatre 

Jason  Harris  (3733) 

BA  Theatre. 

Jason  Harris  (3733) 

Undeclared  Major 

A-F 

Ruth  Stuckel  (2407) 

G-J  

.Linda  Cleveland  (3790) 

K-Z 

David  Wissmann  (3643) 

Unified  Science  - 
Biology/  Chemistry 

Steve  Daggett  (3654) 
Linda  Cleveland  (3790) 

Women’s 

Studies Amity  Bryson  (3651) 

(minor  only) 


Graduate  Advisors 


Graduate  Education  Certification 

Elementary/Special  Education/ 

Middle  Deanna  Angotti  (2464) 

Secondary Aimee  Curtis  (2464) 

Master  of  Business  Administration 

New  Student  Don  Miller  (3601) 

Current  Student  ..Wendy  Acker(3798) 


Graduate  Business  Certificate 

A-Z  Wendy  Acker  (3798) 

Master  of  Arts  in  Education 

A-Z Deanna  Angotti  (2464) 

Master  of  Science  in 
Counseling  Psychology 

0-15hrs  Cyndi  Lestyk  (3665) 

A-K  Stephen  Sirridge  (3662) 

L-Z  Amy  Bucher  (2468) 

Master  of  Science  in 
Counseling  Psychology 

(Art  Therapy) Nancy  McReynolds 

(3661) 

Master  of  Science  in 
General  Psychology 

Cyndi  Lestyk  (3665) 
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Please  note:  advisors  are  subject  to  change.  Students  have  primary  responsibility  for  their  academic  progress. 


Spring  2006  Tuition  and  Fees 


Financial  Aid 


Requirements:  Free  Application  for 
Federal  Student  Aid  (FAFSA)  or 
Student  Aid  Report  for  the  2005-2006 
academic  year,  Avila  Summer 
Financial  Data  Sheet,  and  if  selected 
for  verification,  2004  tax  return(s)  veri- 
fication form.  All  aid  applicants  must 
be  accepted  for  admission  to  Avila 
before  an  award  is  made.  All  students 
are  encouraged  to  apply  for  all  types 
of  financial  assistance.  Awards  avail- 
able: Federal  Pell  Grant,  Federal 
SEOG,  Federal  Work  Program, 

Federal  Stafford  Loan  and  Federal 
Unsubsidized  Stafford  Loan,  Charles 
Gallagher  (formerly  Missouri  Student) 
Grant,  Missouri  “Bright  Flight” 
Scholarship,  St.  Teresa  of  Avila 
Award,  Athletic  and  Performance 
Grants  (offered  in  Theatre,  Mock 
Trials  and  Music),  Dependents  of 
Alumni  Grants,  Family  Grants,  Avila 
Residence  Grants,  and  Avila  Work 
Program. 


Tuition 


Tuition  is  the  same  for  audited  and 
credit  course.  Previous  semester 
charges  must  be  paid  in  full  before 
registering  for  next  semester. 

Avila  accepts:  Visa,  MasterCard, 
Discover,  cash,  money  order  and 
checks.  Payment  may  also  be  made 
on-line  at  www.Avila.edu 

Full-Time (12-18  hours) 

Tuition $8,150.00 

Student  Ctr.  & Activity  Fee 

per  semester $75.00 

Technology  Fee 

per  semester $125.00 

Tuition  per  credit  hour  over  18  hrs 
(or  19  hrs  if  19th  hr 
is  choir) $365.00 

Part-Time  & Audit (1-11  hours) 

Tuition  per  credit  hour $365.00 

Student  Ctr.  & Activity  Fee 

per  credit  hour  $3.00 

Technology  fee 

per  credit  hour  $10.00 

Graduate  Credit 

Tuition  per  graduate 

credit  hour $395.00 

Student  Ctr.  & Activity  Fee 

per  credit  hour  $3.00 

Technology  fee 

per  credit  hour  $10.00 

Graduate  Education  Certification 
courses  (500  level) 
per  credit  hour  $365.00 


Students  55  years  and  older 
prior  to  first  day  of  semester 
(verification  of  age  required) 
Full-time  Undergraduate: 


Tuition  per  semester $4,075.00 

Student  Ctr.  & Activity  Fee 

per  semester $37.50 

Technology  Fee 

per  semester $125.00 

Part-time  Undergraduate: 

Tuition  per  credit  hour $182.50 

Student  Ctr.  & Activity  Fee 

per  credit  hour $3.00 

Technology  Fee 

per  credit  hour $1 0.00 

Graduate: 

Tuition  per  credit  hour $197.50 


Non-Credit/Continuing  Education 

(undergraduate  registration  only) 
Tuition  per  undergraduate 

credit  hour $182.50 

Tuition  per  undergraduate 
credit  hour  for  student  55 


years  and  older  prior  to 

first  day  of  semester 

(verification  required) $91.25 

Non-traditional  Credit 

College  Level  Examination  Program 
(CLEP)  per  credit  hour $20.00 

Departmental  Examination  is  30% 


of  current  tuition  per  credit  hour 
Credit  for  Prior  Learning  is  30% 
of  current  tuition  per  credit  hour 


Spring  2006  Fees 


Fees  are  the  same  for  audited  and 
credit  course.  Previous  semester 
charges  must  be  paid  in  full  before 
registering  for  next  semester. 

Avila  accepts:  Visa,  MasterCard, 
Discover,  cash,  money  order  and 
checks.  Payment  may  also  be  made 
on-line  at  www.Avila.edu. 

Admissions  Office 

No  application  fee  is  required  for 
undergraduate  admissions  or  MA  in 
Education.  Enrichment  and  visiting 
students  are  not  required  to  apply  or 
pay  an  admission  fee. 


Dual  Enrollee  Student 

(high  school  junior  or  senior) 

50%  of  current  tuition 
per  credit  hour  $182.50 


For  tuition  information,  visit  www.Avila.edu  or  call  (816)  501-3700.  Please  note  fees  and  dates  are  subject  to  change.  7 


Spring  2006  Tuition  and  Fees 


$20.00  application  fee  for  graduate 
admission  to  the  MBA  program  only 

Registration  Office 

Schedule  change  (add/drop)  ....$15.00 


Transcript  re-evaluation 

(1st  time) $5.00 

Transcript  re-evaluation 

(after  1st  time)  $10.00 

Official  Avila  transcript 
(no  charge  for  unofficial) $2.00 


Graduation  application  and  late  fee  - 
see  Contents  page  for  location. 

Room  and  Board 

Double  room $2,700.00 

Single  room  (if  available)  ....$3,375.00 

Music  Fees  & Private  Lessons 

Private  lessons,  which  may  be  taken 
for  credit  or  not,  are  available  in  voice 
and  piano.  Before  registering,  please 
check  with  Dr.  Amity  Bryson,  (816) 
501-3651 , for  course  number  and  les- 
son time. 

Full  or  Part-time  Avila  Student: 
Noncredit  (30  min.  weekly)  ....$275.00 
Noncredit  (45  min.  weekly)  ....$400.00 
Noncredit  (60  min.  weekly)  ....$500.00 

Credit  (45  min.  weekly)  $200.00 

Credit  (60  min.  weekly $250.00 

Business  Office 

Lab  fees (see  course  descriptions) 

Returned  check  fee $25.00 

(returned  check  payment  must  be 
cash,  money  order,  certified  check 
or  similar  item,  plus  the  fee) 

Deferred  payment  plan  fee  $35.00 

(will  be  added  to  any  account  not 
paid  in  full  by  the  first  day  of  the 
semester. 

Late  payment  penalty  $15.00 

Late  registration  fee $25.00 

Reinstatement  fee $25.00 


Payment  Plans: 


Avila  accepts:  Visa,  MasterCard, 
Discover,  cash,  money  order  and 
checks.  Payment  may  also  be  made 
on-line  at  www.Avila.edu 


Deferred  Payment  Plan: 

1 . For  details  about  the  deferred  pay- 
ment plan,  contact  the  Business 
Office  in  Blasco  Hall  at  (816)  501- 
3700. 

2.  To  be  eligible,  all  tuition,  fees,  etc. 
from  previous  semesters  must  be 
paid  in  full. 

3.  The  student  is  responsible  for  the 
total  charges  even  if  some  portion 
of  the  payment  is  deferred. 

4.  A $35.00  fee  will  be  assessed  for 
participation  in  the  deferred  pay- 
ment plan. 

5.  Deferred  Payment  Plan  agreements 
are  mailed  with  tuition  statements. 

6.  A late  payment  penalty  of  $1 5.00 
will  be  charged  for  each  payment 
not  paid  on  or  before  due  date. 

7.  If  you  register  prior  to  Dec.  19, 

2005,  make  sure  at  least  25  percent 
of  your  tuition  and  fees  is  received 
in  the  Avila  Business  Office  in 
Blasco  Hall  no  later  than  Jan.  13, 

2006. 

8.  If  you  register  Dec.  19,  2005  or  later 
you  will  be  required  to  pay  at  least 
25  percent  of  your  tuition  and  fees 
at  the  time  of  registration.  Financial 
Aid  papers,  if  applicable,  must  be 
signed  in  the  Business  Office  during 
the  first  week  of  classes.  The  bal- 
ance is  payable  according  to  the 
terms  of  the  monthly  payment  plan. 

9.  Failure  to  remit  payment  due  to 
Avila  will  result  in  cancellation  of 
your  registration.  This  will  in  no  way 
relieve  you  of  your  financial  obliga- 
tion. You  may  be  reinstated  by 
bringing  your  account  current,  pay- 
ing a reinstatement  fee,  and  com- 
pleting the  proper  form  available  in 
the  Registration  and  Student 
Records  Office.  However,  enroll- 
ment in  your  original  classes  can 
not  be  guaranteed. 


Tuition  Adjustments 

If  adding,  dropping  or  withdrawing,  the 
student  must  complete  a Change  of 
Program  Form  available  in  the 
Registration  and  Student  Records 
Office  and  process  and  return  the 
form  to  the  Registration  and  Student 
Records  Office  for  the  transaction  to 
be  complete.  The  date  the  form  is 
received  in  the  Registration  and 
Student  Records  Office  is  the  date  of 
transaction.  The  time  periods  for  the 
adjustments  commence  with  the  first 
day  of  classes  according  to  the  aca- 
demic calendar  and  not  the  beginning 
date  of  any  individual  course.  Lab 
fees  are  not  refundable. 

Cancellation  of  Registration 

Prior  to  the  start  of  classes  and  the 
first  seven  calendar  days  of  the 
semester,  a cancellation  of  registration 
will  result  in  the  cancellation  of  all 
tuition  and  fees.  A fee  ($100  for  full- 
time; $25  for  part-time)  will  be 
charged.  Cancellation  of  registration  is 
a complete  withdrawal  from  Avila  and 
no  academic  records  will  be  kept.  To 
cancel  registration,  complete  a 
Change  of  Program  form  available  in 
the  Registration  and  Student  Records 
Office.  The  form  must  be  processed 
and  received  in  the  Registration  and 
Student  Records  Office  during  the  first 
seven  days  of  classes. 


8 For  tuition  information,  visit  www.Avila.edu  or  call  (816)  501-3700.  Please  note  fees  and  dates  are  subject  to  change. 


Graduation  Application,  Library  and  Bookstore  Information 


UNDERGRADUATE  GRADUATION  APPLICATION  ■ GENERAL  INFORMATION 

Note:  Applications  for  Masters  students  are  available  from  the  respective  division  office  or  Graduate  advisor. 

There  are  four  official  dates  each  academic  year  used  for  graduation:  December,  May,  June  and  August.  The  due  dates  for  applications  and  late 
fees  that  apply  are  shovi/n  in  the  table  below.  We  encourage  students  to  complete  and  return  graduation  applications  as  soon  as  possible. 
LATE  FEES  will  be  assessed  bv  THE  DATE  THE  APPLICATION  IS  RECEIVED  in  the  REGISTRATION  Office. 


Grad  Date 

Application  Due  Date 

$25  late  fee 

$50  late  fee 

$75  late  fee 

$100  late  fee 

December  completion 

Last  business  day  in  April 

Up  to  one  week  late 

Up  to  last  business 
day  in  June 

Up  to  last  business 
day  in  July 

August  and  after 

May  completion 

Last  business  day  in  August 

Up  to  one  week  late 

Up  to  last  business 
day  in  September 

Up  to  last  business 
day  in  October 

November  and  after 

June  completion  and 
August  completion 
students  planning  to 
participate  in  May 
graduation  ceremonies 

Last  business  day  in  September 

Up  to  one  week  late 

Up  to  last  business 
day  in  October 

Up  to  last  business 
day  in  November 

December  and  after 

August  completion 
students  NOT 
planning  to  participate  in 
May  ceremonies 

Last  business  day  in  February 

Up  to  one  week  late 
(March) 

Up  to  last  business 
day  in  March 

Up  to  last  business 
day  in  April 

May  or  after 

There  is  a $90  graduation  fee  to  cover  the  cost  of  your  diploma,  the  diploma  cover,  graduation  ceremony,  your  cap  and  gown,  graduation  barbeque, 
transcript  auditing  and  recording,  and  other  related  requirements.  If  you  are  not  participating  in  the  May  ceremonies,  the  fee  is  reduced  to  $40.  The 
graduation  fee  will  be  billed  to  your  student  account.  The  due  dates  for  paying  all  fees  are: 


December  graduation 

The  last  business  day  in  November 

May,  June  and  August  graduation 

The  last  business  day  in  March 

If  you  do  not  graduate  when  initially  applied  for,  you  must  file  a change  of  graduation  date  form  in  the  Registration  Office  before  a new  graduation 
date  will  be  granted.  Progress  must  be  made  in  completing  degree  requirements  within  one  year  after  last  attending  or  you  will  need  to  reapply  for 
re-admittance  to  the  University  in  order  to  complete  your  degree.  If  you  do  not  make  progress  in  completing  these  requirements  within  two  years 
after  last  attending,  you  will  fall  under  a new  catalog  for  requirements,  which  could  change  what  is  needed  for  the  completion  of  the  degree. 


Hooley-Bundschu  Library 


I 


Marian  Centre  Bookstore  (lower  levei) 


The  Hooley  Bundschu  Library  is  the  information  resource 
center  for  the  campus.  It  houses  1 collection  of  over 
70,000  books,  a current  subscription  list  of  nearly  500  peri- 
odicals and  newspapers,  videotapes,  CD-ROMs  and  the 
entire  ERIC  document  collection  on  Microfiche.  As  a mem- 
ber of  the  MOBIUS  consortium,  the  library  shares  its  online 
catalog  with  over  50  academic  libraries  statewide.  The 
library  computer  lab  gives  students  access  to  the  Internet 
and  a variety  of  full-text  and  bibliographic  databases. 
Access  to  the  library's  on-line  resources  is  now  available 
from  off-campus.  Students  are  invited  to  visit  the  library’s 
website  ate  www.Avila.edu/hbl/  for  more  information  or 
contact  a librarian  at  (816)  501-3621. 


M - Th  8:00  a.m.  - 11 :00  p.m. 

Friday  8:00  a.m.  - 6:00  p.m. 

Saturday  10:00  a.m.  - 5:00  p.m. 

Sunday 3:00  p.m.  - 11:00  p.m. 


The  campus  Bookstore  meets  students’  needs  for  text- 
books, supplies  and  gift  items.  The  Bookstore  also  oper- 
ates the  campus  Lost  & found  Department. 


Phone (816)  501-3630 

M - Th 8:30  a.m.  - 6:00  p.m. 

Friday  8:30  a.m.  - 4:00  p.m. 


Closed  on  weekends 

Note:  Hours  subject  to  change. 
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Refund  Policies 


Refund  Policy  for 
Undergraduate  Students 


Complete  Withdrawal  from  School 
Students  who  withdraw  completely 
from  all  classes  prior  to  the  com- 
pletion of  60%  of  the  academic 
term  are  required  to  return  to  the 
federal  government  the  unearned 
portion  of  any  federal  financial  aid 
the  student  has  received.  If  the  stu- 
dent withdraws  after  completion  of 
60%  of  the  academic  term,  the  stu- 
dent is  not  required  to  return  the 
unused  portion  of  federal  funds. 

The  federal  Return  of  Title  IV  Funds 
dictates  the  amount  of  Federal  Title  IV 
aid  that  must  be  returned  to  the  feder- 
al government.  These  federal  funds 
include,  for  example.  Pell  Grant, 
SEOG,  Federal  loans  (unsubsidized 
or  subsidized,  Stafford,  Perkins  or 
PLUS).  The  percentage  of  Title  IV  aid 
to  be  returned  is  equal  to  the  number 
of  days  remaining  in  the  term  divided 
by  the  number  of  calendar  days 
remaining  in  the  term.  If  funds  were 
released  to  a student  because  of  a 
credit  balance  on  the  student’s 
account,  then  the  student  may  be 
required  to  repay  some  of  the  federal 
grants  or  loans  released  to  the  stu- 
dent. 

Change  in  number  of  part-time 
credits 

Tuition  adjustments  for  part-time  stu- 
dents changing  the  number  of  credits 
they  are  taking  will  have  an  adjust- 
ment made  using  the  following  plan; 

1 through  7 calendar  days 100% 

(withdrawal  fee  applies) 

8 through  14  calendar  days 75% 

15  through  21  calendar  days 50% 

22  through  28  calendar  days 25% 

After  the  28th  day,  there  will  be  no 
reduction  of  the  original  charges  and 
they  are  due  and  payable. 

Change  in  Status  from  Fuli 
to  Part-time 

Prior  to  the  start  of  classes  and  the 
first  seven  calendar  days  of  the 
semester,  tuition  will  be  reassessed  at 
the  part-time  rate.  After  seven  calen- 


dar days,  there  will  be  no  tuition 
reduction,  and  the  original  charges  will 
be  due  and  payable.  The  Change  of 
Program  Form  must  be  processed 
and  returned  to  the  Registration  and 
Student  Records  Office  during  this 
seven-day  period. 

Financial  Aid  Adjustment 

If  any  tuition  reduction  results  in  an 
overpayment,  the  appropriate  refund 
will  be  made  following  the  Avila  refund 
policies.  Where  federal  financial  aid 
or  federally  guaranteed  monies  are 
involved,  the  federal  regulations  relat- 
ing to  the  return  of  Title  IV  funds  will 
be  used.  If  any  tuition  reduction 
results  in  the  student  still  owing  Avila, 
it  will  be  due  and  payable. 

Credit  Balance  Returns 

Credit  balances  are  available  from  the 
Business  Office  on  the  following 
schedule: 

1 . Students  not  receiving  federal 
assistance  may  request  a refund 
at  any  time  after  the  second  day 
of  classes. 

2.  Students  receiving  any  federal 
assistance  (Pell,  SEOG, 
Subsidized  and/or  Unsubsidized 
Stafford  Loans)  will  automatically 
receive  a credit  balance  return  on 
the  schedule  outlined  below 
UNLESS  the  student  has  submit- 
ted a written  request  for  Avila  to 
maintain  a credit  balance  on 
his/her  account.  Credit  balances 
resulting  from  these  federal 
monies  must  be  issued  to  the  stu- 
dent by  the  14th  day  following  the 
beginning  of  class  or  the  receipt  of 
funds  by  Avila  (whichever  occurs 
last).  Federal  Perkins  Loan 
papers  must  be  signed  in  order  to 
be  included  in  any  credit  balance 
returns.  Refunds  for  Perkins  Loan 
proceeds  will  be  available  on  the 
14th  day  following  the  beginning 
of  class  or  the  completion  of  the 
Promissory  Note  by  the  student 
(whichever  occurs  lat).  In 
Instances  where  credit  balances 
are  created  by  funds  paid  from 
outside  sources  (such  as  busi- 
ness, government  and  banks),  the 
money  must  first  be  received  by 


Avila  in  order  to  issue  a disburse- 
ment check  to  the  student.  An 
authorization  to  bill  an  outside 
source  does  not  create  a credit 
balance. 

Federal  Stafford  Loan,  Federal 
Unsubsidized  Stafford  Loan  and/or 
Perkins  Loan  recipients: 

a.  Remember:  Loans  of  any  type 
must  be  repaid  whether  or  not  you 
graduate  or  are  satisfied  with  the 
education  you  received. 

b.  For  first-year,  first-time  undergrad- 
uate borrowers,  loan  proceeds  will 
not  be  disbursed  until  30  days 
have  expired  from  the  first  day  of 
classes.  At  that  time,  after  class 
attendance  and  academic 
progress  have  been  verified,  loan 
checks  may  be  endorsed  by  the 
student  or  wire  transfers  received 
by  Avila.  Any  refunds  resulting 
from  this  occurrence  will  be 
issued  on  the  14th  day  after  funds 
are  received  by  Avila. 

c.  For  all  other  borrowers:  Avila  reg- 
ulations will  not  permit  credit  bal- 
ances generated  by  these  loans 
to  be  returned  until  classes  have 
begun  and  attendance  has  been 
verified.  When  the  loan  check  is 
endorsed  or  a wire  transfer 
received  after  the  beginning  of 
classes,  the  refund  of  a credit  bal- 
ance will  be  available  on  the  14th 
day  following  the  receipt  of  the 
loan  proceeds. 

Residence  Hall  Refund 

See  the  Avila  catalog  for  a description 
of  the  Residence  Hall  Refund  Policy. 

Appeal  Policy 

Students  who  feel  their  individual  cir- 
cumstances warrant  an  exception 
from  the  above-stated  refund  policy 
may  appeal  in  writing.  The  appeal 
should  include  a statement  of  the 
exception  being  requested,  an  expla- 
nation as  to  why  an  exception  should 
granted,  and  appropriate  materials  to 
support  the  request  for  the  exception. 
The  appeal  and  supporting  materials 
should  be  sent  to  the  Academic  Affairs 
Office,  Avila  University,  11901  Wornall 
Road,  Kansas  City,  MO  64145. 
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Refund  Policies 


Crediting  Financiai  Aid  Awards  to  Student  Accounts 

1 . Financial  Aid,  including  loans,  must  be  fully  processed  and  loan  proceeds,  or  disbursing  dates  thereof,  must  be  on 
record  in  the  Business  Office  at  registration  time  to  be  considered  as  reducing  the  balance  due.  If  this  is  not  the  case, 
you  will  be  responsible  on  the  due  date  for  the  payment  that  is  due. 

2.  Where  loans  are  involved,  the  proceeds  must  be  applied  to  any  balance  due.  Students  may  call  the  Business  Office  at 
(816)  501-3700  to  verify  if  their  proceeds  have  arrived.  However,  a billing  statement  will  be  sent  within  30  days  of  the 
loan  proceeds  receipt  date.  Credit  balances  on  accounts  will  be  returned  as  noted  earlier  under  Credit  Balance 
Return. 

3.  Registration  charges  are  audited  by  Business  Office  personnel.  Students  are  responsible  for  any  balance  owed  due  to 
an  assessment  error. 

4.  Federal  Perkins  Loan  recipients  must  go  to  the  Business  Office  and  sign  their  promissory  note  before  the  loan  will 
appear  on  their  statement. 


Schedule  Changes  and  Course  Withdrawals  (Add-Drop) 


CANCELLATION 

(no  records  kept) 

This  applies  whenever  a course  is 
dropped  prior  to  its  beginning 

DROP 

(“W”  appears  on  transcript) 
or  change  to  audit 
(“AU”  appears  on  transcript) 

Semester-long  course 

First  Week 

Last  day  of  the  tenth  week  of  classes 

Summer  course  less  than  four  or  eight  weeks 

Prior  to  the  first  day  of  class 

Before  second  day  of  class 

Summer  Four-Week 

Prior  to  the  first  day  of  class 

Prior  the  the  14th  calendar  day 

Summer  Eight-Week 

Prior  to  the  first  day  of  class 

Prior  to  the  27th  calendar  day 

MBA  trimester  course 

Prior  to  the  second  class  meeting 

Before  the  eighth  week 

Weekend  Intensive  (one  credit  hour) 

Prior  to  the  first  class  meeting 

NOT  ALLOWED 

Weekend  Intensive  (2-3  credit  hours) 

Prior  to  the  first  class  meeting 

Before  second  weekend 

Saturday-only  course 

Prior  to  the  first  class  meeting 

Before  second  Saturday 

Five-Week  Education  Graduate  Certification 

Prior  to  the  first  class  meeting 

Prior  to  the  fourth  class  meeting 

For  financial  aid  information,  visit  www.Avila.edu  or  call  (816)  501-3600.  Please  note  fees  and  dates  are  subject  to  change.  11 


Registration  Information 


Steps  for  Registration 


1 . Register  on-line  (current  students 
only),  in  person  in  the  Registration 
Office  or  use  telephone  registra- 
tion. See  the  Academic  Calendar 
for  registration  dates. 

2.  If  you  are  planning  to  enroll  in  an 
English  composition  or  a mathe- 
matics course,  you  must  either 
have  official  ACT  scores  (dated 
Jan.  1,  1995  or  late)  on  file,  have 
SAT  scores  on  file  or  you  must 
take  placement  exams  at  Avila 
(see  below).  SAT  scores  will  be 
converted  to  ACT  equivalents. 


English  Placement  Exam 


a.  If  you  have  taken  the  ACT  since 
January  1995  and  have  an  ACT 
English  score  of  20-24,  you  will  be 
placed  in  English  111.  If  you  have 
an  ACT  English  score  of  25  or 
higher,  you  will  be  placed  in 
English  112.  Any  student  has  the 
option  of  taking  the  current 
English  placement  exam. 

b.  If  you  are  entering  Avila  without 
ACT  or  SAT  scores,  or  you  took 
the  ACT  prior  to  1995,  or  your 
ACT  English  score  is  below  20 
and  you  want  to  enroll  in  either 
English  111  or  112,  you  must  take 
the  English  placement  exam  at 
Avila  before  you  may  register.  A 
minimum  placement  score  is 
required  for  registration  in  EN  111. 

c.  If  you  have  previously  passed 
English  111  or  its  equivalent,  you 
do  not  need  to  take  the  English 
placement  exam. 

d.  There  is  no  charge  for  the  exam. 

e.  Call  the  Student  Resource  Center 
at  (816)  501-3666  to  make 
arrangements  to  take  the  exam. 

f.  In  order  to  enroll,  you  must  pres- 
ent a form  signed  by  your  advisor 
indicating  the  course  in  which  you 
should  enroll. 


Math  Placement  Exam 


a.  If  you  have  taken  the  ACT  since 
January  1995,  and  have  an  ACT 


math  score  of  20  or  higher,  you 
may  enroll  in  either  MA  115  or  MA 
120.  An  ACT  score  of  at  least  24 
is  required  for  enrollment  into  MA 
241 . Any  student  may  choose  to 
take  the  mathematics  placement 
exam. 

b.  If  you  are  entering  Avila  without 
ACT  or  SAT  scores,  or  you  took 
the  ACT  prior  to  January  1995,  or 
your  ACT  math  score  is  below  20 
and  you  want  to  enroll  in  either 
MA  115  or  MA  120,  you  must  take 
the  math  placement  exam  at  Avila 
before  you  register.  A minimum 
placement  score  is  required  for 
registration  in  MA  115  or  MA  120. 

c.  If  you  have  previously  passed 
Math  120  or  its  equivalent,  you  do 
not  need  to  take  the  math  place- 
ment exam. 

d.  There  is  no  charge  for  the  exam. 

e.  Call  the  Student  Resource  Center 
at  (816)  501-3666  to  make 
arrangements  to  take  the  exam. 

f.  In  order  to  enroll,  you  must  pres- 
ent a form  signed  by  your  advisor 
indicating  the  course  in  which  you 
should  enroll. 


Methods  of  Registration 


Being  advised  does  not  mean  you  are 
registered  in  any  courses.  Make  sure 
all  tuition,  fees  or  other  charges  from 
previous  semesters  have  been  paid  in 
full. 

Students  enroll  for  classes  based  on 
their  student  classification.  Students 
are  classified  by  the  number  of  credit 
hours  completed  counting  toward 
graduation  prior  to  the  first  day  of  the 
term  in  session  when  enrollment 
occurs: 

Fourth  Year 96  or  more  hours 

Third  Year  64-95  hours 

Second  Year  32-63  hours 

First  Year 0-31  hours 

During  the  first  four  days  of  registra- 
tion, current  and  readmitted  students 
may  register  as  follows: 

First  Day:  Fourth  Year,  Grad 

Students,  Paralegal 


Second  Day." Third  Year  and  above 
Third  Day:  Second  Year  and  above 

Fourth  Day:  First  Year  and  above 

A student  may  verify  their  classifica- 
tion on-line  (current  students  only)  or 
by  visiting  the  Registration  Office. 
Students  who  have  recently  complet- 
ed courses  at  another  institution 
should  visit  the  Registration  Office  to 
verify  receipt  of  transcripts  and  their 
classification  prior  to  the  first  day  of 
registration.  Transcripts  may  take 
several  months  to  be  received  and 
entered  into  the  registration  system 
which  may  affect  your  student  classifi- 
cation at  enrollment  time. 

Once  you  have  met  with  your  advisor 
you  will  be  eligible  to  enroll  if  you 
have  no  holds  (financial,  library,  athlet- 
ic) on  your  account. 

You  must  enroll  for  courses  by  using 
one  of  the  following  options: 

In-Person  Registration 

Any  student  may  bring  their  advising 
form  to  the  Registration  Office  in 
Blasco  Hall  to  enroll  in  courses.  See 
the  Academic  Calendar  for  appropri- 
ate dates  and  times. 

Telephone  Registration 

If  you  are  a new  or  readmitted  student 
unable  to  come  to  the  Registration 
Office,  you  may  enroll  in  courses  via 
telephone.  Your  advising  form  must 
be  on  file  at  the  Registration  Office 
prior  to  enrollment.  Have  your  student 
ID  number  or  social  security  number 
and  the  department,  course  title  and 
section  number  of  courses  in  which 
you  want  to  enroll  in  front  of  you 
before  you  call  to  register.  Call  (816) 
501-2410  during  the  designated  tele- 
phone registration  dates  and  hours  in 
the  Academic  Calendar. 

Late  Registration 

(see  Academic  Calendar  for  dates) 

Late  registration  must  be  completed  in 
person.  There  is  a $25  fee  for  regis- 
tering late  with  the  exception  of  week- 
end intensive  and  Saturday  only 
courses. 


12 


For  registration  information,  call  (816)  501-2410. 


Registration  Information 


Registration  for  Non-Degree 
Seeking  Students 

Avila  offers  a special  enrollment 
process  for  all  students  not  seeking 
an  Avila  degree.  No  transcript  or  for- 
mal application  is  necessary.  You 
may  register  at  the  Registration  Office 
for  most  courses.  To  register  for  a 
course  numbered  310  or  above,  stu- 
dents must  meet  with  a faculty  advi- 
sor. High  school  juniors  and  seniors, 
home  schooled  students,  visiting  stu- 
dents from  other  institutions  as  well  as 
individuals  simply  wishing  to  enrich 
their  educational  background  are 
encouraged  to  take  advantage  of  this 
convenient  opportunity.  Students  who 
enroll  through  this  program  are  limited 
to  a total  of  nine  credit  hours  at  Avila 
before  they  must  request  formal 
admission. 

We  recommend  that  visiting  students 
request  written  permission  from  their 
own  institution  in  advance  of  their  reg- 
istration at  Avila  in  order  to  be  sure 
that  the  Avila  course  work  will  transfer. 
The  following  non-degree  seeking  stu- 
dents do  not  have  to  apply  for  admis- 
sion through  the  Admissions  Office. 
They  may  register  directly  at  the 
Registration  Office  during  registration 


hours 

a. 

Accepted  Non-Degree 

b. 

Area  Exchange 

c. 

Non-Credit 

d. 

Dual-Enrollee 

(high  school  student) 

e. 

Enrichment 

f. 

Visiting 

Non-Credit  Registration 

Courses  at  Avila  may  be  taken  for 
non-credit  on  a space-available  basis. 
Since  no  academic  credit  is  awarded, 
students  are  not  required  to  meet  the 
admission  requirements  of  the  institu- 
tion. A stipulation  of  the  non-credit 
option  is  mandatory  class  attendance. 
The  level  of  class  participation  for 
non-credit  is  determined  by  the  indi- 
vidual instructor.  A certificate  from 
Avila  will  be  awarded  to  those  who 
have  met  the  non-credit  requirements 
of  the  course. 


Enrollment  for  this  option  begins  in  the 
Registration  Office  during  published 
In-Person  Registration  days  and 
times.  Enrollment  in  a lower  division 
course  for  non-credit  requires  the 
appropriate  prerequisites  but  does  not 
require  departmental  approval. 
Enrollment  in  an  upper-division  course 
(number  310  or  above)  on  the  non- 
credit option  must  have  the  approval 
of  the  department  offering  the  course. 
A signature  from  the  departmental  fac- 
ulty representative  is  required.  If  a 
student  withdraws  from  a course 
taken  for  non-credit,  a refund  will  be 
granted  according  to  the  time  frame 
for  part-time  students  minus  a $10 
administrative  fee. 


Area  Exchange  Program 


If  you  enroll  at  Avila,  you  also  have 
access  to  the  curricular  offerings  of 
many  other  colleges  and  universities 
in  metropolitan  Kansas  City.  If  you 
are  a full-time,  undergraduate  stu- 
dents (enrolled  in  12  or  more  credit 
hours  at  Avila),  you  may  take  one 
course  per  semester  at  another  area 
campus  at  no  additional  tuition  costs 
after  prior  certification  of  status  by  the 
Registration  and  Student  Records 
Office  at  Avila.  This  option  does  not 
apply  to  summer  session  and  some 
on-line  course  offerings. 

Current  participating  institutions  are 
Avila,  Blue  River  Community  College, 
Central  Missouri  State  University, 
Kansas  City  Art  Institute,  Longview 
Community  College,  Maple  Woods 
Community  College,  Park  University, 
Penn  Valley  Community  College, 
Rockhurst  University  and  University  of 
Missouri-Kansas  City.  Participation  is 
subject  to  change  at  any  time. 


Carondelet  Colleges  Exchange 


Information  is  available  in  the 
Registration  Office. 


Student  Responsibility 


Each  student  is  responsible  for  con- 
forming with  regulations  in  the  Avila 
catalog.  Therefore,  it  is  important  for 
each  student  to  remain  currently 
informed  throughout  the  period  of 
enrollment.  The  primary  responsibility 
for  meeting  graduation  requirements 
rests  with  the  student.  Degree 
requirements  are  subject  to  change. 

It  is  the  student’s  responsibility  to  be 
informed  of  applicable  requirements. 
Faculty  advisors  and  personnel  are 
available  to  provide  guidance,  but  do 
not  replace  the  student’s  responsibility 
for  their  own  academic  progress. 

Course  cancellation 

Courses  listed  in  this  schedule  and 
elsewhere  are  subject  to  cancellation 
for  insufficient  enrollment.  For  this 
reason,  students  are  encouraged  to 
enroll  as  early  as  possible  and  pre- 
determine alternative  course  choices 
in  the  event  of  course  cancellation. 


For  registration  information,  call  (816)  501-2410. 
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Spring  2006  Campus  Policies 


Crime  Awareness  & 

Campus  Security 

Avila  University  is  committed  to  assist- 
ing all  members  of  the  Avila 
Community  in  providing  for  their  own 
safety  and  security.  The  annual  secu- 
rity compliance  document  is  available 
at:  www.Avila.edu/info/security/ 

If  you  would  like  to  receive  a booklet 
entitled  ’’Crime  Awareness  and 
Campus  Security  Policies”  which  con- 
tains this  information,  stop  by  the 
Student  Affairs  Office  in  the  Marian 
Centre  Building  during  business 
hours.  You  may  also  request  a copy 
be  mailed  to  you  by  calling  (816)  501- 
3627. 

The  website  contains  information  on 
campus  security  and  personal  safety, 
including  crime  prevention.  University 
police  law-enforcement  authority, 
crime  reporting  policies,  disciplinary 
procedures,  and  other  important  mat- 
ters about  security  on  campus.  It  also 
contains  statistics  for  the  three  previ- 
ous calendar  years  on  reported  crimes 
that  occurred  on  campus,  in  certain  off 
campus  buildings  or  property  owned 
or  controlled  by  Avila  University,  and 
on  public  property  within  or  immedi- 
ately adjacent  to  and  accessible  from 
the  campus.  This  information  is 
required  by  law  and  is  provided  by  the 
Office  of  Student  Affairs. 


Equal  Opportunity  in  Education 

Avila  University  is  an  Equal 
Opportunity  Employer  and  is  commit- 
ted to  achieving  and  maintaining  equal 
opportunity  in  employment  and  per- 
sonnel actions  and  procedures, 
including,  but  not  limited  to,  recruiting, 
hiring,  training,  transfer,  promotion, 
compensation  and  services. 

Further,  Avila  University  is  committed 
to  non-discrimination  and  equal  oppor- 
tunity to  its  students  including,  but  not 
limited  to,  recruitment,  admissions, 
financial  aid,  educational  policies, 
placement  services,  housing,  athletics, 
sponsorship,  conduct  of  co-curricular 
activities,  and  other  University  admin- 
istered programs  and  services. 

These  policies  for  students,  faculty, 
and  staff  are  to  be  administered  with- 
out regard  to  sex,  race,  religion,  age, 
color,  sexual  orientation,  disability,  or 
national  origin. 

Any  concerns  regarding  discrimination 
should  be  addressed  to  the  director  of 
human  resources  in  the  Business 
Office,  Blasco  Hall,  (816)  501-3618. 
Good  faith  concerns  can  be  raised 
without  fear  of  reprisal. 


Anti-  Harassment  / 
Anti-Discrimination  Policy 

Avila  University’s  policy  is  to  maintain 
an  environment  for  all  of  our  employ- 
ees and  students  that  is  free  of  unlaw- 
ful harassment,  illegal  discrimination, 
and  unprofessional  conduct.  It  is 
never  justifiable  to  harass  one  of  our 
students  or  employees  because  of 
their  race,  color,  gender,  religion, 
national  origin,  age,  disability,  or  sexu- 
al orientation.  Unlawful  harassment  is 
counterproductive  and  does  not  serve 
the  principles  on  which  Avila 
University  operates.  We  respect  the 
dignity  and  worth  of  each  employee 
and  student.  We  believe  that  each 
employee  should  be  free  to  develop 
fully  his  or  her  potential,  neither  hin- 
dered by  artificial  barriers  nor  aided  by 
factors  that  are  not  related  to  merit. 
Inquiries  may  be  addressed  to  the 
director  of  human  resources,  (816) 
501-3700. 

Drug  and  Alcohol  Use 

It  is  Avila  University’s  intent  to  provide 
a drug-free,  healthful,  and  safe  work- 
place. Moreover,  Avila  University  rec- 
ognizes that  the  misuse  of  alcohol  and 
other  drugs  pose  major  health  prob- 
lems, are  potential  safety  and  security 
problems,  can  adversely  affect  aca- 
demic and  job  performance,  and  can 
generally  inhibit  the  education  devel- 
opment of  students.  The  University  is 
committed  to  complying  with  the  Drug- 


Spring  2006  Campus  Policies 


Free  Schools  and  Campuses  Act 
Amendments  of  1989.  As  a result  of 
this  commitment,  Avila  University  for- 
bids the  unlawful  manufacture,  distri- 
bution, dispensing,  possession  or  use 
of  illicit  drugs  and  alcohol  on 
University  premises  or  property  or  as 
part  of  any  University  activity.  These 
rules  assure  that  the  University  is  in 
compliance  with  all  applicable  federal, 
state,  and  local  statues,  regulations, 
and  ordinances. 

Copyrighted  Materials 
and  Licensed  Software 

Reproduction  of  copyrighted  materials 
that  have  not  been  placed  in  the  pub- 
lic domain  or  of  software  that  has  not 
been  distributed  as  freeware,  without 
the  consent  of  the  copyright  holder  is 
prohibited  as  set  forth  in  the  laws  gov- 
erning copyright.  Violation  of  U.S. 
copyright  laws  can  lead  to  civic  dam- 
ages as  well  as  criminal  penalties. 


including  fines  and  imprisonment,  and 
is  prohibited  by  Avila  University. 

Family  Education  Rights  and 
Privacy  Act  (FERPA) 

Avila  University  complies  with  the  pro- 
visions of  the  Family  Educational 
Rights  and  Privacy  Act  of  1974  and 
subsequent  updates.  This  Act,  as  it 
applies  to  post  secondary  institutions, 
insures  that  students  have  rights  to  (a) 
inspect  and  review  their  own  educa- 
tional record,  (b)  request  to  amend 
their  own  educational  record,  and  (c) 
limit  disclosure  of  personally  identifi- 
able information  contained  in  educa- 
tional records  (directory  information). 
Information  designated  as  directory 
information  for  Avila  University  is  listed 
in  the  current  university  catalog. 
Students  wishing  to  limit  disclosure  of 
directory  information  need  to  contact 
the  Registrar  during  the  first  two 
weeks  of  the  semester.  Any  requests 
to  review  educational  records  or  other 


questions  regarding  FERPA  need  to 
be  directed  to  the  Registrar  in  the 
Registration  and  Student  Records 
Office. 

Student  Right-to-Know  Act 

Avila  complies  with  the  provisions  of 
the  Student  Right-To-Know  Act  of 
1990.  This  Act  requires  institutions  of 
higher  learning  who  receive  Title  IV 
student  financial  assistance  to  be 
responsible  for  calculating  completion 
and  persistence  rates,  and  making 
them  available  to  current  and  prospec- 
tive students  through  “appropriate 
publications  and  mailings.”  Requests 
for  copies  may  be  directed  to  the 
Registration  and  Student  Records 
Office. 

Education  Pass  Rates 

Information  on  the  pass  rates  of  the 
Education  major  including  the  Praxis 
exam  are  available  at  www.Avila.edu 
on  the  Avila  website. 
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Saturday  and  Weekend 
Course  Information 


Services 

Students  attending  evening,  weekend 
and  Saturday  only  classes  have  a 
number  of  services  available: 

1 . Processing  registration 

2.  Paying  bills  if  students  know  their 
balances  already  (no  cash) 

3.  Obtaining  various  forms  needed 
for  academic  purposes 

When  classes  are  in  session,  a secre- 
tary is  available  on  the  second  floor  of 
O’Rielly  Hall  at  the  following  times: 

M-R  5:00  p.m.-8:45  p.m. 

F 5:30  p.m. -10:00  p.m. 

Sat  8:00  a. m. -5:00  p.m. 

Saturday  Course  Information 

1 . The  closing  dates  for  registration 
and  withdrawal  are  found  in  the 
Academic  Calendar.  There  is  no 
late  charge  for  adding  a Saturday 
course. 

2.  If  you  take  any  session  of  the  six 
week  courses  and  intend  to 
secure  student  loans,  you  must 
apply  by  the  first  day  of  the 
course. 

3.  If  you  are  a part-time  student  and 
you  withdraw  from  the  fall  six- 
week  course,  you  are  eligible  for 
refunds  under  the  following 
schedule: 

a.  Complete  refund  if  the  with- 
drawal takes  place  before  the 
start  of  the  course. 

b.  50%  refund  if  the  withdrawal 
takes  place  after  the  1st  class 
meeting. 

c.  No  refund  if  the  withdrawal 
takes  place  after  the  2nd 
class  meeting. 

4.  Students  may  withdraw  from  a 
six-week  course  with  a grade  of 
“W”  up  to  and  including  the  4th 
class  meeting. 

Weekend  Intensive  Information 

1 .  The  closing  date  for  registration  in 
a weekend  intensive  course  is 


one  week  prior  to  the  beginning  of 
the  course.  Exceptions  to  this 
policy  are  at  the  discretion  of  the 
academic  department.  There  is  no 
late  charge  for  adding  a weekend 
course. 

2.  If  you  are  a part-time  student  and 
you  withdraw  from  a weekend 
intensive  course  before  the  begin- 
ning of  the  course,  you  will 
receive  a full  tuition  refund. 

3.  If  you  withdraw  after  the  first 
weekend  (for  weekend  courses  of 
two  or  three  credit  hours)  but 
before  the  second  weekend  of  the 
course,  you  will  receive  a 50% 
course  tuition  refund. 

4.  Complete  policy  information 
regarding  withdrawals  is  available 
in  the  University  catalog. 

5.  The  Credit/No  Credit  grade  option 
is  available  to  students  for  special 
session  courses.  For  a one  credit 
course,  this  grading  option  must 
be  contracted  prior  to  the  begin- 
ning of  the  course.  If  more  than 
one  credit  course,  this  grading 
option  must  be  contracted  prior  to 
the  second  class  meeting. 

6.  You  are  required  to  attend  all  ses- 
sions of  a weekend  intensive 
course.  If  you  miss  any  part  of 
the  class,  your  final  course  grade 
may  be  reduced,  possibly  even  to 
a failing  grade.  If  you  can  not 
attend  all  sessions,  you  should 
not  enroll  in  a weekend  intensive 
course  or  should  withdraw  from 
the  course. 

Weekend  Intensive  Course 

Requirements 

1.  Weekend  Intensive  courses 
require  readings  prior  to  the  first 
class  meeting. 

2.  Students  may  be  tested  on  that 
material  during  the  first  class 
meeting. 

3.  Courses  may  require  the  comple- 
tion of  assignments  after  the  last 
weekend  meeting. 

4.  Students  should  access  a copy  of 
the  reading  assignment  in  the 
library  or  on-line  at 
www.Avila.edu/HBL/  on  the  library 
web  site.  Select  “Electronic 
Reserve.” 
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For  registration  information,  call  (816)  501-2410. 
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All  classes  marked  F/S  meet  Friday  6-10  p.m.  and  Saturday  8:30  a.m.-  5 p.m.  See  course  information  for  times  for  courses  marked  S (Saturday)  only. 
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Avila  University’s  Mission  Documents 


MISSION 

Avila  University,  a Catholic  University  sponsored  by  the 
Sisters  of  St.  Joseph  of  Carondelet,  is  a values-based 
community  of  learning  providing  liberal  arts,  profession- 
al, undergraduate  and  graduate  education  to  prepare 
students  for  responsible  lifelong  contributions  to  the 
global  community,  (adopted  1986;  reviewed  1995; 
revised  2005) 

THE  AVILA  COMMUNITY  VALUES  . . . 

• Excellence  in  teaching  and  learning 

• The  Catholic  identity  of  the  University 

• The  sponsorship  and  contribution  of  the  Sisters  of  St. 
Joseph 

• The  worth,  dignity,  and  potential  of  each  human  being 

• Diversity  and  its  expression 

• Commitment  to  the  continual  growth  of  the  whole 
person 

• Interaction  with  and  service  to  others 
(adopted  1988;  reviewed  1996,  2005) 

PURPOSES 

Pursue  academic  excellence  by  providing  an  education- 
al experience  rooted  in  the  Catholic  tradition  and  in  the 
spirit  of  the  Sisters  of  St.  Joseph,  both  of  which  empha- 
size collaboration,  examination  of  social  justice  issues, 
responsiveness  to  needs  of  others,  and  respect  for  the 
worth  and  dignity  of  each  individual. 

Offer  liberal  arts  and  professional  undergraduate  and 
graduate  programs  grounded  in  scholarship  with  well 
defined  educational  outcomes  which  emphasize  com- 
munication and  thinking  skills,  knowledge,  and  personal, 
social  and  spiritual  development  of  each  student. 

Strive  for  excellence  through  responsiveness  to  on- 
going assessment,  evaluation,  and  self-reflection. 

Promote  student  learning  by  emphasizing  teaching- 
learning strategies  which  actively  engage  the  student  in 
the  learning  process. 

Foster  development  of  the  whole  person  for  life-long 
learning  and  service  to  the  global  community  through 
curricular  and  co-curricular  programs. 

Serve  a community  of  learners  with  diverse  back- 
grounds and  needs  by  providing  a variety  of  educational 
formats. 

Address  the  broader  educational  needs  of  the  greater 
Kansas  City  area  by  exploring,  initiating,  and  supporting 
partnerships  within  the  community. 

(adopted  1996;  revised  2005) 
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Campus  Map 


AVILA 

UNIVERSITY 


1.  Blasco  Hall 

2.  Borserine  Centre 

3.  Goppert  Theatre 

4.  Marian  Centre 

5.  Carondelet  Hall 

6.  Hodes  Education  Centre 

7.  Foyle  Hall 

8.  Orschein  Memorial  Chapel 

9.  Ridgway  Hall 


10.  Dallavis  Center 

11.  O'Rielly  Hall 

12.  Whitfield  Centre 

13.  Thornhill  Gallery 

14.  Hooley-Bundschu  Library 

15.  Mabee  Fieldhouse 

16.  Thomas  R.  Zarda  Family  Athletic  Comple 

17.  Schlumpberger  Facility 
O Parking 


Map  Legend 


1 . Blasco  Hall 
Admissions,  Administration, 
Advancement,  Business  Office,  Student 
Resource  Center 

2.  Borserine  Centre 
Nursing,  Humanities 

3.  Goppert  Theatre 
Theater,  Music 

4.  Marian  Centre 

Student  Affairs,  Dining  Hall,  Food 
Service,  Bookstore,  ATM,  Student  Union 

5.  Carondelet  Hall 
Residence  Center 

6.  Hodes  Education  Centre 

Education,  Psychology,  Child  Care  and 
Montessori  Classrooms 

7.  Foyle  Hall 

Chapel,  Sisters’  Residence,  Campus 
Ministry 

8.  Orschein  Memorial  Chapel 

9.  Ridgway  Hall 
Residence  Center 


10.  Dallavis  Center 

Art  Center,  Photography, 
Communications,  TV  Studio, 

11.  O’Rielly  Hall 

Mathematics,  Science,  Social  Sciences 
& Computer  Labs 

12.  Whitfield  Centre 

MBA  Office,  Avila  Advantage,  Business 
Department 

13.  Thornhill  Art  Gallery 

14.  Hooley-Bundschu  Library 
Library,  MOHELA  Lab,  Student 
Computer  Labs 

1 5.  Mabee  Fieldhouse 
Athletics 

16.  Thomas  R.  Zarda  Family 
Athletic  Complex 

Soccer,  Baseball,  Softball  Fields 

17.  Schlumpberger  Facility 


Classroom  Abbreviations 

ORI  = 

O’Rielly  Hall 

WHI  = 

Whitfield  Centre 

HOD  = 

Hodes  Educational  Centre 

DAL  = 

Dallavis  Center 

BOR  = 

Borserine  Centre 

AVILA  Igl  UNIVERSITY 

11901  Wornall  Road 
Kansas  City,  MO  64145-1698 
1-800-GO- AVILA  (Admission) 

(816)  501-2400  (Admission) 

(816)  501-2410  (Registration) 

(816)  942-8400  (Operator) 
www.Avila.edu 
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